Circulation Policies
Adopted: 7 August 1989

Amended:   21 March 2011
LOAN PERIOD:


All circulating materials may be borrowed for a period of two weeks and may be renewed providing the item has not been requested by another patron.


Patrons with overdue items shall be notified by mail when the item has been overdue for three weeks.


Telephone renewals may be made.

FINES:



A fine of 5¢ per day shall be charged on all overdue items.

Total fines are never to exceed the cost of the item borrowed.


Days that the library is closed do not count on overdue items.

Lost or mutilated items must be paid for according to the amount of current replacement value.


Patrons with overdue materials may be restricted from checking out additional materials.

MICHICARDS:


Michicards are available to all patrons in good standing who reside in the Eau Claire District Library legal service area.  A Michigan driver’s license number is required on the application form.  Michicards are valid for three years and may be renewed.

RESIDENCY

Items are loaned free to any resident of the Eau Claire District Library legal service area, teachers in the Eau Claire Public School system and students in the parochial schools in the Library district.  Items are also loaned to anyone in possession of a valid Michicard.
NON-RESIDENT FEES:


Temporary residents and migrants may obtain a library card upon payment of a fee of $5.  Non-residents may pay $10 annually for a library card.
CIRCULATION:


The library reserves the right to limit the number of items a patron may borrow.


VHS tapes and DVD recordings are limited to five titles per family.

INTERLIBRARY LOAN:


Items that are not available may be borrowed from another library via MELCAT (Michigan Electronic Library Catalog) interlibrary loan.  The patron may initiate the loan using MELCAT at www.mel.org or ask the staff to search for the item.  Items received will be check out on the state system as well as the local circulation system.  Loan periods are three weeks from the date of check out at the borrowing library.  Items may be renewed on the MELCAT system one time.

REFERENCE BOOKS:


In order to be readily available, reference books are to be used only in the library.  No exceptions will be made.
HOURS:


The library shall be open the following hours:

Monday

12:00 noon – 9:00 PM

Tuesday

10:00 AM – 6:00 PM

Wednesday

12:00 noon – 9:00 PM

Thursday

10:00 AM – 6:00 PM

Friday


10:00 AM – 6:00 PM

Saturday

10:00 AM – 4:00 PM

Sunday

Closed

BOOK SELECTION:


The Library Board endorses the Library Bill of Rights.  The selection policies the library will follow are in the Collection Development Policy.

DISCARDS:


The policy for discarding books and other items in the Library’s collection will follow the policies in the Withdrawal Options for Discarded Items.
At the Library Board’s discretion, privileges may be revoked and /or legal action taken.

The Library Board at its discretion will determine any variance from these policies.
